
NAFTC LEARNING CENTER 
Sign-up Guide 

1. Create free account 

 

1. Go to the Learning Center Home page. See “Sign Up” at the top right. 

2. Click the sign-up button in upper right corner 

3. Fill out the pop-up form and agree to the Terms and Conditions. 

 

https://naftc.wvu.edu/learning-center/home


4. Click “Register.” Typically, this initial registration classifies you as a guest. 

5. Check your inbox for an email from NAFTC with the subject line “Please verify 
account.” 

 

 

6. Click “Verify My Email.” 



NOTE: To protect your account, we require two-factor authentication (2FA).  Two methods 
follow. 

 

METHOD 1: Requires two devices. Use email from your desktop, laptop or notebook. 
Use cell phone camera to scan a QR code. (more common method) 

METHOD 2: Can be done from a single laptop, desktop, notebook, or cell phone. 

 

METHOD 1: Set up two-factor authentication on your cell phone using your laptop, desktop, or 
notebook. 

7. Be sure you have Authenticator or Duo on your cell phone. If not, download one 
of them from your app store. 

 

 
8. On your laptop browser, open https://naftc.wvu.edu/learning-center. 

a. Login with you newly created account then follow the instructions for two-
factor authentication 

 

a. iPhone Mobile Device 

  

 

https://naftc.wvu.edu/learning-center


9. Scan the QR code. 

 

10. Click the link. 

11. Enter a password and save it to your device. 

12. When logging in to the Learning Center on a computer, open your iPhone 
settings. 

13. Access your iPhone’s saved passwords. 

14. Open settings. 

15. Click “Passwords.” 

16. Click NAFTC Learning Center. 

17. Find the Verification Code section. 

18. Enter this code into the Verification Code box on your computer. 

19. Click “Submit.” 



20. b. Android Mobile Device: A pop up will instruct you to enable two-factor 
verification. 

 

21. Click “Enable” 

22. Enter your password into the Password box to verify. 

23. Click “Enable” again.   

24. Scan the QR code with your phone.  

 



25. Click the link that pops up on your phone. 

26. Enter a name for your account. 

27. Click “Next.” 

28. Click the email account attached to your account. 

29. If using Duo, a pop up will ask for access to your account; allow it.  

30. You have completed the two factor authentication - skip to step 32. 

31. METHOD 2- Two-Factor authentication set-up: if using a mobile device, scanning 
the QR code is not possible, here is an easy alternative: 

a. Google Authenticator Mobile App: Open your authenticator app. 
b. Instead of scanning a QR code, look for an option to "Enter a setup key 

manually." 
c. Copy the code below and paste it into the app: 

The Google Authenticator app can generate one-time verification codes for sites 
and apps that support Authenticator app 2-Step Verification. If you set up 2-
Step Verification, you can use the Google 

Note: If you encounter any issues, feel free to contact support, 
Julian.orrego@mail.wvu.edu. 

d. Duo Authenticator Mobile App: Most services also offer a secret key that you 
can enter if you cannot scan the QR code.  

e. Copy the code from your mobile device screen “Your 2FA Key” to use later. 

mailto:Julian.orrego@mail.wvu.edu


 
 
f. Start Duo Mobile app 
g. At the top right of the account, click on the “+ add”   
h. Scroll to bottom of the list and tap “Add other account. 
i. On “Head back to your app” screen, tap the “Use Activation code”.  
j. Paste activation code that you had copied earlier (from Step 32).  
k. Click next. 
l. Create an account name. We recommend “NAFTC Learning Center”. 
m. Click save. This will produce a security code; these codes will be necessary 

each time  

Note: the instructions above are accurate as of Oct. 8th, 2024. Please refer to the official 
App guide for further information on how to setup two factor authentication using Duo 
on your mobile device:  https://guide.duo.com/third-party-accounts 

Note: If you encounter any issues, feel free to contact support, 
Julian.orrego@mail.wvu.edu. 

 

https://guide.duo.com/third-party-accounts
mailto:Julian.orrego@mail.wvu.edu
mailto:Julian.orrego@mail.wvu.edu


32. You will receive a pop up stating that you successfully registered for an account.

 

 

33. login 

 

34. Go to the Learning Center Home page. See “Log In” on the top right. 

35. Click the Log In button. 

36. Enter your email into the E-Mail Address box and password into the Password 
box. 

37. Click “Log In.” 

https://naftc.wvu.edu/learning-center/home


 

38. Check phone for verification code. 

39. Provide the verification code. 

 


